
 

 

August 2022 

 

Dear Employer/Supervisor, 

 

Thank you for participating in the On-The-Job (OJT) program at Lemon Bay High School. As a professional who represents one of the 

workplaces at which our students are employed, you are providing a valuable service to our students, school, and community. The 

OJT program is only successful because of your generosity and cooperation in hiring and guiding our students. 

 

As an On-The-Job-Training Program Coordinator at LBHS, I want you to have my contact information in case you want to get in touch 

with me with a question or concern about the program or your student-employee. You can reach me at any time through my email 

address: jennifer.perin@yourcharlotteschools.net or call me at 941-474-7702 ext. 7281. 

 

I will be sending you a quarterly evaluation sheet every 9 weeks to fill out for your student-employee. This allows you to assess the 

student’s workplace performance and overall on-the-job attitude. Your assessment will be used as part of that student’s quarterly 

grade. This evaluation also allows the student to see accomplishments he/she has made, as well as any areas that may need 

improvement. I will send the evaluation form to you through the student and ask that you return it to me by mail (at the address 

given above), to ensure that I receive it. 

 

There are several forms required by the State of Florida for all OJT students that will also need your attention. Your student-

employee has those forms for you, please take a minute to read and sign them. Students are required to get the forms turned in to 

me as soon as possible. Your OJT student will also be required to have you sign a monthly timecard- it is their responsibility to fill out 

the card correctly and present it to you for a signature. All of these paperwork requirements are part of a state audit as well as part 

of the course grade for OJT students. 

 

Once again, thank you for making this opportunity possible for our students and for taking time to guide and help your OJT student-

employee as they strive to become better students and more responsible workers. Please contact me anytime with any questions 

you may have. 

 

Sincerely, 

 

 

Jennifer Perin 

On-The-Job-Training Coordinator 

Agriculture Teacher 
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